| Admissions Policy (2025-26)
W Ermysted’s Grammar School
The Governing Body of Ermysted’s Grammar School (the ‘School’) ratified this policy on 26 February 2024. This

policy has been drawn up to meet the requirements of the School Admissions Code® and other relevant
legislation.
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Introduction

Who is the Admissions Authority?

The School is a state funded, non-denominational, voluntary aided school for boys aged 11-18 years. It is
designated as a selective grammar school?. The School is maintained by North Yorkshire Local Authority (the
‘Local Authority’) and operates its admission procedures in line with the Local Authority Co-ordinated Scheme?
for school admissions.

The Governing Body of the School is the Admissions Authority and as such has formal responsibility for
determining admissions arrangements. Some of these responsibilities are delegated to the Admissions
Committee.

How many places are available?
The normal points of entry are to Year 7 and Year 12. The School has a Published Admission Number (‘PAN’)
of 128 places in Year 7 and a PAN of 35 places for external students joining the School in Year 12.

How are places allocated?
Places are allocated on the basis of selective academic ability and are subject to the School’s oversubscription
criteria (defined for each entry point on the pages below).

For admission into Years 7 to 11, selection is by means of selection tests. For admission into Year 12, selection
is by consideration of an applicant’s performance at GCSE.

Year 7 Entry

Eligibility of applicants

As a single sex boys’ school, only male pupils are eligible for entry. To be eligible to sit the Entrance Test and
be considered for a place at the School in September 2025, an applicant must have been born between 1
September 2013 and 31 August 2014. For admissions outside of a child’s normal age group, parents* should
refer to the relevant section of this policy (see below). An applicant may only sit the Entrance Test once.

The Entrance Test

The Entrance Test consists of two multiple-choice papers, each of approximately 50 minutes in length. The
papers are provided by GL Assessment. The papers assess a candidate’s aptitude in English and mathematics
and their ability in verbal and non-verbal reasoning. One paper contains a mixture of questions on
mathematics and non-verbal reasoning; the other, a mixture of questions on verbal reasoning and English.
Both papers contain timed sections.

Familiarisation materials are available free-of-charge on the GL Assessment website®. These materials include
exemplar questions on English, mathematics, verbal and non-verbal reasoning. For those candidates without
access to the internet, paper copies will be supplied on request from the School Office. The materials will allow
candidates to become familiar with the type of questions likely to be asked in the Entrance Test, the layout of
the test booklets and answer sheet, and provide information about how to write their answers on the answer
sheet.

For each paper, the applicants will be given a question booklet and a separate answer sheet on which to mark
their answers. The answer sheets will be processed electronically and scanned to make a record of each
candidate’s answers. The scores for each paper will be standardised and adjusted for differences in the age of
the candidates, before being added together to produce a candidate’s overall score.

2 Under Section 104 of the School Standards and Framework Act, 1998

3 North Yorkshire School Admissions (www.northyorks.gov.uk/school-admissions)

4 Throughout this policy, the word parent includes all who hold parental responsibility (in law) for a child.
5 GL Assessment (https://www.gl-assessment.co.uk/free-familiarisation)
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The ‘required standard’ is defined as the score achieved by the 150" candidate when the scores of all
candidates in the main Entrance Test cohort® are placed in descending rank order. If extraordinary
circumstances prevent significant numbers from attending the main testing session, the Admissions
Committee will defer establishing the required standard until at least 200 candidates have been tested.

If the School is subsequently oversubscribed by candidates who have reached the required standard, it will
apply its oversubscription criteria (stated directly below) until the PAN has been achieved. Only applicants
who achieve the required standard will be considered for admission to Year 7. Please note that attaining the
required standard does not guarantee admission to the School.

Oversubscription criteria

Children with an Education, Health and Care Plan’ (EHCP) naming the School will be admitted. Should this
occur, it will reduce the number of places available. For other applicants achieving the required standard, there
is no guarantee of a place at the School being available. If more applicants reach the required standard than
there are places available, the following oversubscription criteria will apply:

1. First to children who have achieved the required standard and who are a looked after child® or a child
who was previously looked after but immediately after being looked after became subject to an
adoption, child arrangements, or special guardianship order including those who appear [to the
admission authority] to have been in state care outside of England and ceased to be in state care as a
result of being adopted, then

2. To children who have achieved the required standard and whose home address® lies within the
catchment area at the time of application'?, then
3. To children who have achieved the required standard and whose home address lies outside the

catchment area at the time of application.

Preference to children in the second and third priority will be applied in the following order:

(i) To children who are registered as in receipt of the Pupil Premium?? at the time of application, then
(i) To children who have a sibling®® at the School in September of the year of entry, then
(iii) To children who live closest'* to the School.

If two or more applicants fulfil the relevant criteria and live equidistant to the School but there are not enough
spaces remaining to accommodate them all, the available place(s) will be allocated at random. The process
will be conducted in the presence of a witness who is independent of the School and its admissions process.

6 The results of other candidates, for example those who register late for the Entrance Test, will not be available to the Admissions
Committee at the time of their meeting to determine the required standard for this particular year of entry.

7 An Education, Health and Care Plan is a plan made by the local authority under Section 37 of the Children and Families Act 2014
specifying the special education provision required for that child.

8 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority
in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989) at the time of making an
application to a school. See www.gov.uk for further definitions of child arrangements and special guardianship orders.

9 The home address of the applicant is defined in Appendix 1 of this policy.

10 The Catchment Area is defined in Appendix 2 of this policy.

11 Throughout this policy, for those eligible to be considered in the first round of offers for Year 7, time of application refers to the
date of registering to sit the Entrance Test. For admissions at other times and to other year groups, time of application refers to the
date of the submission of the relevant application.

12 The pupil premium is additional funding paid annually to schools under section 14 of the Education Act 2002 for the purposes of
supporting the attainment of disadvantaged children. See www.gov.uk for full definitions and eligibility criteria.

13 For the purposes of this policy, a sibling includes half-brothers, adopted or fostered brothers, step-brothers, or the son of the
parent’s partner where the applicant for whom the school place is sought is living in the same family unit at the same address as that
sibling.

14 All distance measurements are based on straight line distance measured by an electronic mapping system from a child’s home
address to the school. The measurement is made from a fixed point within the dwelling to the nearest entrance to the school grounds.
Where more than one dwelling shares the same front door (for example, in a block of flats) the distance will be measured from the
front door of the building as a whole.
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Initial allocations
For applicants to be considered in the first round of offers, the following conditions must be met:

e Parents must submit a completed Entrance Test Registrations Form®® to the School by the deadline
of 12:00 pm (noon) on Monday, 2 September 2024.

Registration for the Entrance Test will open on Monday, 8 April 2024. Online registration will be
available via a link on the school website. If parents do not have online access, they should contact
the School Office. Registration forms must be completed in full and submitted by the published
deadline. Any registrations received after this date will be considered as late applications (see below).

e The candidate must have completed the Entrance Test. The main testing session will be held on
Saturday, 28 September 2024.

If public health measures prevent the Entrance Test from taking place on the scheduled day, a later
date (or dates) will be arranged. Associated deadlines will be amended accordingly. Registered
candidates will be notified of any such change as soon as practicable.

If a registered candidate is unable to attend the main testing session due to illness or one of the reasons set
out below, an alternative test date will be arranged, if the necessary conditions are met.

Religious observance

Parents of candidates who are unable to sit the Entrance Test on Saturdays for religious reasons must indicate
this when registering for the test and supply a supporting letter from their religious leader by the registration
deadline.

lliness or disability

For registered candidates who are unable to attend the main testing session due to iliness or disability, parents
must notify the School of the reason for absence as soon as possible and no later than 12:00 pm (noon) on
Monday, 30 September 2024. Supporting evidence, such as a medical note, must be submitted to the School
Office by 12:00 pm (noon) on Friday, 4 October 2024.

Bereavement

For registered candidates who are unable to attend the main testing session due to bereavement, parents
must notify the School of the reason for absence as soon as possible and no later than 12:00 pm (noon) on
Monday, 30 September 2024.

Public health measures

For registered candidates who are unable to attend the main testing session due to public health measures —
for example, they are self-isolating at the time of the main testing session — parents must notify the School of
the reason for absence as soon as possible and no later than 12:00 pm (noon) on Monday, 30 September
2024. Supporting evidence must be submitted to the School Office by 12:00 pm (noon) on Friday, 4 October
2024.

In extremis, for registered candidates who are prevented from attending any testing at the School due to their
health status or that of their family, the School will consider whether it is possible to test at the candidate’s
home or another safe venue.

15 An Entrance Test Registration Form is available online at the School’s website (www.ermysteds.uk) or on request from the School
Office (01756 792186) or via admissions@ermysteds.uk
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Special arrangements

For candidates who have a disability and/or require special resources to complete the Entrance Test, parents
may request special arrangements be made by completing the relevant section of the Entrance Test
Registration Form.

e Parents will be asked to outline their child’s disability and/or describe the special resources needed to
enable them to sit the test. Parents will be required to supply detailed medical evidence to support
their request, which will allow the Admissions Committee to consider the matter in full.

e Parents must complete the relevant sections of the Entrance Test Registration Form and provide all of
the necessary evidence to the School by the deadline of 12:00 pm (noon) on Monday, 2 September
2024.

e Parents making such an application will be informed in writing by Wednesday, 18 September 2024
whether their request has been agreed.

Secondary school applications

Registering for and sitting the Entrance Test is not an application for a place at the School. The parent must
then name the School on the Common Application Form (‘CAF’) and submit the CAF on time to the home local
authority®®. The closing date for submitting the CAF is usually Tuesday, 31 October 2024 but it is the parent’s
responsibility to contact their home local authority directly for further details.

To allow time in which to complete the CAF, parents will be informed whether their child has met the required
standard in the week commencing 14 October 2024.

Please note that achieving the required standard does NOT equate to the offer of a place at the School.

Provision of necessary information
If more applicants to the School reach the required standard than there are places available, the places will be
allocated according to the Year 7 Entry oversubscription criteria (see above).

In order to be able to apply the oversubscription criteria, the School must be informed of applicants who
qualify for priority. This is achieved by the parents concerned submitting a Supplementary Information Form*’
(‘SIF’, see Appendix 3) and including the necessary information and supporting evidence. The SIF needs only
to be completed by applicants who wish to provide information intended to demonstrate that their child has
priority under one of the oversubscription criteria.

On the SIF parents may indicate and evidence:

e Whether the applicant is a Looked-After Child or a Previously Looked-After Child including those
children who appear [to the admission authority] to have been in state care outside of England and
ceased to be in state care as a result of being adopted.

e Whether the applicant is in receipt of the Pupil Premium at the time of application

e Whether the applicant has a sibling at the School in September of the year of entry

e Whether the applicant’s home address is in the catchment area at the time of application

The deadline for the submission of the SIF to the School, including all necessary supporting evidence, is 12:00
pm (noon) on Friday, 29 November 2024.

Where a parent fails to submit a completed SIF and/or does not provide the necessary supporting evidence by
the deadline, the School will rank the applicant from category (iii) of subsection (3) of the oversubscription
criteria for Year 7 Entry (defined above).

16 The home local authority is the local authority in which you are resident (which might not be North Yorkshire)
17 The Supplementary Information Form is shown in Appendix 3 of this policy.
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Late or incomplete applications
Late applications are those received after the registration deadline of 12:00 pm (noon) on Monday, 2
September 2024.

For late applications received before Friday, 29 November 2024, if there are exceptional circumstances for
the late arrival of the application, such as the applicant moving into the area or a serious illness, parents should
contact the School. Governors will normally expect such applications to be accompanied by appropriate
evidence. Consideration of whether the circumstances are deemed ‘exceptional’ will be delegated to the
Admissions Committee and its decision will be final. If the circumstances are exceptional, the application will
be treated as being in time. The School will arrange to test the candidate at an appropriate time, after which
they will be placed in the order of merit.

Otherwise, all applications where

e parents fail to register for the Entrance Test by the deadline, or

e parents fail to complete the Entrance Test Registration Form properly, or

e parents wish to request special arrangements but fail to complete the relevant section of the Entrance
Test Registration Form and/or submit the necessary supporting evidence by the deadline, or

e applicants fail to attend the allocated test date and parents do not report the absence as being due to
bereavement, illness, disability, or public health measures, or parents fail to provide the necessary
supporting evidence by the relevant deadline, or

e parents fail to submit the CAF by the deadline,

will not be considered in the first round of offers.

Any subsequent testing will take place in the summer term preceding the September of admission.
Registration for this round of testing will open on Tuesday, 22 April 2025.

Applicants moving into the area after the September of admission will be dealt with under the In-Year Entry
testing arrangements.

Applicants may only apply for a place in any particular year group once.

Waiting List

If the School is oversubscribed for entry into Year 7 by applicants who have reached the required standard, a
waiting list for entry into Year 7, ranked according to the oversubscription criteria, will be maintained by the
School until 31 December of the admission year.

Each child added to the waiting list will require the list to be ranked again, in line with the published
oversubscription criteria for entry into Year 7. If a place becomes available during this time the vacancy will be
offered in turn to those on the waiting list, using the ranked order of priority.

Looked after children, previously looked after children, and those allocated a place at the School in accordance
with a Fair Access Protocol’® who achieve the required standard, must take precedence over those on a
waiting list.

18 See North Yorkshire School Admissions (www.northyorks.gov.uk/school-admissions) for details.
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How to apply

1. Allwho are considering applying for a place at the School must complete and submit the School’s Entrance
Test Registration Form, which is accessible via the School’s website (www.ermysteds.uk) or available in
hard copy on request from the School Office (01756 792186) or via admissions@ermysteds.uk

Parents will be able to submit Entrance Test Registrations Forms from Monday, 8 April 2024. Forms must
be submitted online or handed in to the School Office. The deadline for registrations is 12:00 pm (noon)
on Monday, 2 September 2024. All registrations received after this deadline will be considered as late and
will not be considered in the first round of offers.

2. Parents requesting special arrangements be made for their child must complete the relevant section of
the Entrance Test Registration Form and provide all of the necessary evidence to the School by the
deadline of 12:00 pm (noon) on Monday, 2 September 2024. Applications from parents requesting special
arrangements received after this deadline will only be considered after the date in March when school
places are allocated. Parents requesting special arrangements will be informed in writing by Wednesday,
18 September 2024 whether their request has been agreed.

3. The main test session for applicants will be on Saturday, 28 September 2024. Following the completion of
the test, parents will be informed whether or not their child has reached the required standard. Please
note that this does NOT equate to the offer of a place at the School.

Scores will be released on request to parents of candidates who have not reached the required standard.
The School will not release the scores achieved by candidates who have achieved the required standard
to ensure all potential pupils start at the School on an equal footing.

4. Parents must complete and submit the CAF by the deadline advertised by their home Local Authority
(usually this is the Tuesday, 31 October 2024 but it is the parent’s responsibility to check), placing their
chosen schools in order of preference. If they wish their child to be considered for a place at Ermysted’s
Grammar School, they should express a preference for the School on the CAF.

5. If relevant, parents must complete and submit the SIF to the school, including all necessary supporting
evidence, by Friday, 29 November 2024. Please note only parents of children who qualify for priority under
one or more of the oversubscription criteria need to complete the SIF.

6. If the School is oversubscribed with pupils who have met the required standard for entry, the School will
apply the oversubscription criteria (detailed above) to produce an ordered list identifying which pupils can
be offered places and which of the oversubscription criteria applies. It will pass this list to the Local
Authority.

7. Having received this information from the School, the Local Authority will try to meet parents’ highest
ranked preference as stated on their CAF.

8. The Local Authority will notify the parents whether or not their child has been allocated a place at the

School and provide instructions on how parents can confirm whether they wish to accept the place or not.
Failure to confirm the place within the indicated timeframe may lead to the offer being withdrawn.
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In-Year Entry

In-Year applications will be considered each year from male pupils for any vacancies in Years 8 to 11 from
September and for any vacancies in Year 7 from January.

For children moving into the catchment area, the School will arrange testing as soon as possible. For all other
applications, testing will only take place in November (for admission in January), in February (for admission in
April) and in June (for admission in September). The School will notify a parent in writing within 15 school days
of their in-year application of the date for the assessment of ability.

Applicants may only apply for a place in any particular year group once.

The School is prepared to accept pupils into each year group up to the maximum admission number of 128
pupils, though we do not recommend that a pupil transfers schools in Year 9 and higher due to potential
differences in the GCSE exam boards and the curriculum.

Assessment for entry into the School will be arranged using in-house tests in English, science and mathematics.

How to apply
An application form can be downloaded from the School website or is available on request from the School
Office or via admissions@ermysteds.uk

Parents seeking a place in the School have the right to have their son(s) tested to determine whether they are
of the required academic standard, regardless of whether places are available.

To reach the required standard, a minimum of 180 marks out of 300 needs to be achieved, including a
minimum of 60% in two of the three subjects (English, science or mathematics) and a minimum of 50% in the
remaining subject.

Please note that achieving the required standard does not guarantee a place if the School is oversubscribed.

Where a child is judged to have reached the required standard, but the relevant year group has reached or
exceeded its maximum admission number, the School will not award a place. Parents have the right to appeal
against such a decision.

Applicants may only sit the selection tests once for entry into any particular year group.

Oversubscription criteria
Should there be more applicants who reach the required academic standard for a particular year than can be
accommodated, priority will be given using the same oversubscription criteria as for Year 7 Entry (see above).

Once parents have been informed whether their child has reached the required standard and in the event that
oversubscription criteria need to be applied, parents will be asked to supply the School with the necessary
information by submitting a Supplementary Information Form (SIF). This form is available on request from
the School Office (01756 792186) or via admissions@ermysteds.uk

2023-24 (Full GB) 8|Page


mailto:admissions@ermysteds.n-yorks.sch.uk
mailto:admissions@ermysteds.n-yorks.sch.uk

Year 12 Entry

Internal applicants transfer to Year 12 provided they have met the entry requirements below. There is no
upper limit to the number of internal pupils transferring to Year 12.

The School welcomes external applications from male pupils in Year 11 at other secondary schools. The
Published Admission Number (PAN) for external pupils joining Year 12 is 35 places.

How to apply

1. All external pupils who wish to apply for a place should complete a Sixth Form Application Form?°,

2. Completed Sixth Form Application Forms must be submitted online or handed in to the School Office by
12:00 pm (noon) on Friday, 30 May 2025. Applications received after this date will be considered as late
and dealt with after the first round of applications.

3. Places in Year 12 can only be offered and allocated following GCSE Results Day in August (see entry
requirements and the oversubscription criteria below). The School will contact each applicant directly on
or soon after the GCSE results day to confirm whether they have been offered and allocated a place.

Entry requirements

The following entry criteria apply to all applicants (internal and external):

a) Forentryinto Year 12, a pupil is required to achieve a minimum of Grade 5 in at least five GCSE subjects,
including GCSE Mathematics and GCSE English Language, or equivalent qualifications.

b) In addition, a pupil must reach the published requirements for entry onto his proposed course of study.
Requirements for individual subjects are stated in Sixth Form Information Booklet, which is accessible via
the School’s website (www.ermysteds.uk) or available in hard copy on request from the School Office
(01756 792186) or via admissions@ermysteds.uk

For individuals who fail to achieve these requirements, the Admissions Committee will consider any
extenuating circumstances before deciding whether or not to offer a place in the Sixth Form.

Only applicants who have met and evidenced that they have met the entry requirements on the GCSE Results
Day in August will be considered for admission to Year 12.

For external applicants, please note that meeting the entry requirements does not guarantee admission to the
School. If the School is oversubscribed by external applicants who have met and evidenced that they have met
the entry requirements, it will apply its oversubscription criteria (stated below) until the PAN has been
achieved.

13 A Sixth Form Application Form can be downloaded from the School’s website (www.ermysteds.uk) or available in hard copy on
request from the School Office (01756 792186) or via admissions@ermysteds.uk
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Oversubscription criteria

Children with an Education, Health and Care Plan? (EHCP) naming the School will be admitted. Should this
occur, it will reduce the number of places available. For other applicants achieving the required standard, there
is no guarantee of a place at the School being available. If more applicants reach the required standard than
there are places available, the following oversubscription criteria will apply:

1. First to children who have achieved the required standard and who are a looked after child? or a child
who was previously looked after but immediately after being looked after became subject to an
adoption, child arrangements, or special guardianship order including those who appear [to the
admission authority] to have been in state care outside of England and ceased to be in state care as a
result of being adopted, then

2. To children who have achieved the required standard and whose home address?? lies within the
catchment area® at the time of application?*, then
3. To children who have achieved the required standard and whose home address lies outside the

catchment area at the time of application.

Preference to children in the second and third priority will be applied in the following order:

(i) To children who are registered as in receipt of the Pupil Premium? at the time of application, then
(i) To children who have a sibling?® at the School in September of the year of entry, then
(iii) To children who live closest?’ to the School.

If the oversubscription criteria need to be applied, applicants will be asked to supply the School with the
necessary information by submitting a Supplementary Information Form (SIF). This form is available on
request from the School Office (01756 792186) or via admissions@ermysteds.uk

In the case of a tie-break situation where two or more applicants live equidistant to the School, and there are
not enough spaces to offer all applicants who fulfil the relevant criteria, the remaining place(s) will be allocated
at random, via a process conducted in the presence of a witness who is independent of the School and its
admissions process.

20 An Education, Health and Care Plan is a plan made by the local authority under Section 37 of the Children and Families Act 2014
specifying the special education provision required for that child.

21 A looked after child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority
in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989) at the time of making an
application to a school. See www.gov.uk for further definitions of child arrangements and special guardianship orders.

22 The home address of the applicant is defined in Appendix 1 of this policy.

23 The Catchment Area is defined in Appendix 2 of this policy.

24 Time of application refers to the date of the submission of the relevant application.

25 The pupil premium is additional funding paid annually to schools under section 14 of the Education Act 2002 for the purposes of
supporting the attainment of disadvantaged children. See www.gov.uk for full definitions and eligibility criteria.

26 For the purposes of this policy, a sibling includes half-brothers, adopted or fostered brothers, step-brothers, or the son of the
parent’s partner where the applicant for whom the school place is sought is living in the same family unit at the same address as that
sibling.

27 All distance measurements are based on straight line distance measured by an electronic mapping system from a child’s home
address to the school. The measurement is made from a fixed point within the dwelling to the nearest entrance to the school grounds.
Where more than one dwelling shares the same front door (for example, in a block of flats) the distance will be measured from the
front door of the building as a whole.
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Admissions outside of a child’s normal age group

Parents may seek a place for their child outside of their normal age group if they believe their child has
exceptional circumstances. Anyone considering making such an application for any year group should follow
the relevant application process as detailed in this policy for that year group.

The child will be tested in accordance with arrangements set out in the Policy. For those applicants who reach
the required standard, an admission decision will be taken by the Admissions Committee, based on the
circumstances of the case and with reference to the best interests of the child. The Admissions Committee
must also take into account the views of the Headteacher of the School.

When informing a parent of their decision on the year group the child should be admitted to, the Admissions
Committee will set out clearly the reasons for its decision.

Parents have a statutory right to appeal against the refusal of a place at the School. This right does not apply
if they are offered a place at the School but it is not in their preferred age group.

Withdrawing offers
After a place has been offered, the School reserves the right to withdraw the place in the following
circumstances:

e The offer was made in error;

e When a parent has failed to respond to an offer within a reasonable time;

e The place was offered on the basis of a fraudulent or intentionally misleading application.

Right of appeal

A parent has a statutory right of appeal against the decision of the Admissions Committee not to offer a place
at the School. The appeal will be considered by an Independent Admissions Appeals Panel in accordance with
the School Admissions Appeal Code. The timetable for the running of admission appeals will be published on
the School website each year by 28 February. For Sixth Form applications both the parent and the student
have the right of appeal to an Independent Admissions Appeal Panel in the event the application is
unsuccessful. The decision of the Independent Admissions Appeals Panel is binding on the School and on the
parent and the pupil.

How to appeal
Should a parent wish to appeal against the decision not to admit their child, they should write to the Clerk of
the Independent Appeal Panel, via the contact details listed on the School website, requesting an appeal form.

Sources of further information

e Should you have any questions about admissions to the School, please refer to the School’s website
(www.ermysteds.uk) or contact the School Office by telephone (01756 792186) or by email
(admissions@ermysteds.uk).

e Should you have any questions about the CAF or the operation of the coordinated admissions process,
please contact your Local Authority directly.

e For those living in North Yorkshire, more information can be found on the NYCC website
(www.northyorks.gov.uk/school-admissions) or by contacting the Admissions Team directly by
telephone (01609 533679) or by email (schooladmissions@northyorks.gov.uk).
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Appendix 1: Applicant’s home address

Definitions

For applicants eligible to be considered in the first round of offers for Year 7, the home address is the address
where the child is living when registering to sit the Entrance Test, or, for those moving after this date (see
below), the address where the child is living on the deadline for the submission of the SIF. For applications at
other points and to other year groups, it will be the where the child is living on the date of the submission of
the relevant application form. This is the address that will be used to apply the School’s oversubscription
criteria, such as residency in the catchment area (where applicable) and distance from the School.

Where parental responsibilities are equally shared, the home address will be considered to be the place where
the child spends the majority of school nights which are from Sunday to Thursday. Any address used must be
the principal permanent residence, defined as owner occupancy or a tenancy agreement for a residential
property for a minimum duration of six months.

Families whose principal permanent residence is outside the catchment area will be deemed to live outside
the catchment area irrespective of whether the family owns a property within the catchment area .

Proof of residency

If the School is oversubscribed with pupils who have met the required standard for Year 7 entry, evidence of
residency will be required from applicants living in the catchment area to allow the School to apply its
oversubscription criteria.

This will be collected via the Supplementary Information Form (see Appendix 3). Parents will need to upload
or provide copies of documents to confirm the home address. One document, which must display the child's
home address, from Group A:

Group A1l. Council Tax letter or statement for the current financial year; or
Group A 2. Current Housing Benefit letter; or

Group A 3. Gas, Electricity or Water bill, dated within the last three months;
Group A 4. Carinsurance documentation, dated within the last three months.

and one document from Group B:

Group B 1. Child Benefit letter or Child Tax Credit Award Notice for the current financial year;

Group B 2. Child’s National Health registration card;

Group B 3. A bank or investment statement in the child’s name, dated within the last three months;

Group B 4. A letter confirming a medical or dental appointment for the child, dated within the last three
months;

Group B5. A letter from the child’s primary school confirming their current registered address.

Please note that if supplying the School with copies in hard-copy, these documents will be retained and not
returned. The documents will be securely destroyed as per the School’s Retention Policy.
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Changes of address after the deadline for registration for the Entrance Test

If the home address changes after the deadline for the registration of candidates for the Entrance Test but
before the deadline for the submission of the SIF then the School must be provided with proof of this new
address as detailed above.

The applicant must be living at the new address by the deadline for the submission of the SIF to the School,
which is Friday, 29 November 2024 (for Year 7 Entry in September 2025).

For families moving house before the deadline for the submission of the SIF, the following evidence will
alternatively be acceptable.

The School will require copies of two documents, one from Group A:

Group A 1. A solicitor’s letter confirming exchange of contracts on the property sale and purchase;
Group A 2. A full copy of the new tenancy agreement, signed by a parent for a minimum duration of six
months.

and one document from Group B:

Group B1. A copy of a parent’s driving licence or motor insurance documents showing the updated
address;
Group B 2. A copy of the removal invoice showing both addresses.

Changes of address after the deadline for the submission of the SIF

If the home address changes after the deadline for the submission of the SIF, the new address can only be
taken into account after the date in March when school places are allocated. The application will be treated
in the same way as a late application.

Verification of information provided by applicants

The School reserves the right to investigate any application where an address may be considered as temporary
and/or fraudulent; for example, applications involving a short or very recently secured tenancy, or the
retention of another property more distant from the school. Further proof of residence or other information
may be requested and must be provided. Unless the evidence provided proves to the School’s satisfaction that
the applicant is living at the address used to apply for a school place at the relevant date in the application
process, it will not be able to consider the application from that address.

To protect the integrity of its admissions process, the School reserves the right to carry out random checks at
any time to verify the home address of applicants and this may include unannounced home visits.

The School will check the child’s home address at the time of admission. If it is different from the address
provided at time of application, further checks will be carried out. This will include consideration as to whether
or not the address used to make an application was temporary and thereby fraudulently used or intentionally
misleading purely to secure a place at the School.

An offer of a place may be withdrawn if it is subsequently discovered that it was offered on the basis of a
falsely claimed or dated address.
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Appendix 2: Catchment Area

Definition
The catchment area refers to the areas served by the primary schools in Beamsley, Bradley, Burnsall, Carleton,
Cracoe, Embsay, Gargrave, Grassington, Kettlewell, Kirkby-in-Malhamdale, Skipton, Thornton-in-Craven and

Threshfield, as shown below.

Should further details be required, please use the fine level map of the School’s catchment area that is
available on the Local Authority website?® or contact the School directly.

Map of Catchment Area
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28 https://maps.northyorks.gov.uk/connect/analyst/?mapcfg=secondary catchments
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Appendix 3: Supplementary Information Form (SIF) for Year 7 Entry

Please read the School Admissions Policy before completing this form. The completion of this Supplementary
Information Form (SIF) does NOT constitute an application to the School, parents must name the School on
the Common Application Form (CAF) for their child to be considered for a place.

If the School is oversubscribed with pupils who have met the required standard for entry, the Admissions
Committee will apply the oversubscription criteria for Year 7 Entry to produce an ordered list ranking the pupils
in accordance with the oversubscription criteria. This will be passed to the Local Authority.

It is only necessary for parents to complete the SIF after they have been informed that their child has reached
the required standard, when they have decided to prioritise the School on the CAF, and if they believe their
child qualifies for priority under one of the oversubscription criteria. Parents are only required to complete
the sections that apply to the applicant.

Name of child (to identify the correct application)
Surname of child
Forename(s) of child
Date of birth (dd/mm/yy)

Name of parent completing the Supplementary Information Form (to contact in the event of any queries)
Name of parent
Home address of parent

Home telephone number
Mobile number
Email address

Q1. Is the applicant a Looked After®® or Previously Looked After*° child?

Yes (] No [] Not applicable T[]
Evidence

For example, a letter from the local authority confirming that the child is Looked After. In the case of Previously Looked After children,
a copy of the adoption order, child arrangements order or special guardianship order and a letter from the local authority that last
looked after the child confirming that the applicant was looked after immediately prior to that order being made, or such evidence
that demonstrates a child was in state care outside of England prior to being adopted, would suffice.

Q2. Is the applicant currently in receipt of the Pupil Premium3!?
Yes U No (] Not applicable [J
Evidence

For example, an acknowledgment from the applicant’s primary school or local authority confirming that the child is currently in
receipt of the Pupil Premium would suffice.

29 A Looked-After Child is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local
authority in the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989) at the time of
making an application to a school.

30 previously Looked-After children are children who were looked after, but ceased to be so because they were adopted (or became
subject to a child arrangements order or special guardianship order). Please see Section 1.7 of the School Admissions Code (DfE, 2014)
for full definitions of each subcategory. See www.gov.uk for further definitions of child arrangements and special guardianship orders.
31 The pupil premium is additional funding paid annually to schools under section 14 of the Education Act 2002 for the purposes of
supporting the attainment of disadvantaged children. See www.gov.uk for full definitions and eligibility criteria.
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Q3. Will the applicant have a sibling® at the School in September of the year of entry?

Yes O No H Not applicable [
Evidence

Please provide the full name and date of birth of the applicant’s sibling(s). The School will check its records and use the Home Address
as supplied in the applicant’s Entrance Test Registration Form to validate.

Q4. Is the applicant’s home address® inside the School’s catchment area*?

Yes U No (] Not applicable [

Evidence

Please see Appendix 1 in the School’s Admissions Policy for details of acceptable evidence under various scenarios that might apply
to applicants.

Please note that incomplete or incorrect entries and/or a failure to submit the correct documentation to the
School by the deadline will result in the application being placed in category (iii) of subsection (3) of the
oversubscription criteria for Year 7 Entry (see the School Admissions Policy for details).

Please read the following declaration carefully, then sign and return the form to The Admissions Officer,
Ermysted’s Grammar School, Gargrave Road, Skipton, BD23 1PL by Friday, 29 November 2024 (for Year 7
Entry in September 2025).

| confirm that the information | have supplied is true and accurate. | have included all necessary supporting
evidence. | acknowledge that completing this SIF does not equate to an application for a place at the School
and understand the requirement to additionally name the School on the CAF.

Signature of parent:

Name (Please print):

Date:

32 For the purposes of this policy, a sibling includes half-brothers, adopted or fostered brothers, step-brothers, or the son of the
parent’s partner where the applicant for whom the school place is sought is living in the same family unit at the same address as that
sibling.

3 For applicants eligible to be considered in the first round of offers for Year 7, the child’s home address is the address where the
child is living on the deadline for registrations to sit the Entrance Test. For applications at other points and to other year groups, it will
be the where the child is living on the date of the submission of the relevant application form.

34 The Catchment Area is defined in Appendix 2 of the School’s Admission Policy. This document is available on the School’s website
(www.ermysteds.uk).
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